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@metc.net Email Tutorial

October 2017

Step 1—Go to our website and click on Webmail on the top menu bar
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Step 2—Sign-in to your @metc.net email account with your full email address and password
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Signin
Welcome to MagicMail! Email Address:
From here you can log in to your webmail or personal email joesmith@ metc.net
settings.
. ] ] Password:
Please login by entering your full email address and password.
Webmail Lite is recommended for Dialup connections or older
Web browsers. Forgot your password?
Tuxedo is an advanced next generation AJAX webmail that is Go to: | Tuxedo v |
recommended for High Speed connections with newer web
browsers (IE9+, Firefox, Chrome, Safari) Remember my choice: ¥
*You MUST have cookies enabled to use this system. Sign in
Powered by P4

Maglchiall

Magichail Server is brought to you by Mame & Elk Horn Telephone Company
4242 Main Street, Elk Horn, 1A 51531
Tel: 712-764-6161 or Fax: 712-764-2773
webmaster@metc.net

Copyright @ LinuxMagic™ Inc. 2002-2017 All Rights Reserved.
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Step 3—Get to know your email capabilities

Compose is where you would write a

Inbox is where your new new email message
email messages will be ~
9 etftuxedof?_task:\ogM =% ® 0 0 & G -
re on the boow Import bookmarks now... Other bookmarks
Fne===wevwff= Help Logout /-\/ Filter: | All v | Search: - || Clear
:@1\ rne Elk Horn \gg H ) |2 '
Y A Check Mail§ Compose Reply Reply All Forward Forwardas — Delete Mark As More.... Address
Attachment Book

b)retconx net Select: All Unread NOTe [Compact| Disk usage: | 0% | Messages 1to 4 of 4

o= E3| ‘ Subject ‘ Sender ‘ Date gl s=
‘| £ Inbox (3) # ™ Third Notice ™™ MagicMail Email Upgrade -- Scheduled for August 10th admin@metc.net Aug 09, 2017 4KB
|| Drafts # “* Second Notice *** MagicMail Email Upgrade -- Scheduled for August 10th admin@metc.net Aug 08, 2017 4 KB
[ E| Sent # MagicMail Email Upgrade -- Scheduled for August 10th admin@mete.net Aug 07, 2017 3KB
& Spani + Email Upgrade Tips & Reminders info@walnutel net Feb 02, 2017 46 KB
E: Trash
— -
& .
EMal  Sotimgs The Sent folder is where
you can find all emails
bt
you have sent from your

Address Email
Book Options

B |

Spam Calendar
Se?t\ngs

email address.

Spam Status: Oct 23rd¢}|

You have been protected
from

0
spam messages today.

Chat Status:| Available v | Add Friend 0 friends online
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Step 4—SPAM & Allow Sender

You can find your SPAM folder on the left
hand side and the # in parentheses shows
how many SPAM messages you have. We
block these for various reasons, and most
of them should be “junk”.

Periodically check your
SPAM folder and Empty if
you deem all are actually
SPAM

In this area you can see who the message
is from. If you don’t recognize a name or a
familiar name is spelled incorrectly, then
it is best to leave it as SPAM.

‘ File Vie Help  Logout Filter: | All 7'| Search: | -
Ry Mame flciom 5 L bg ©g ¢ @ 4L B B
Check Mail Compose Reply epl Forwardas  Delete Mark As IMore... Address
l Attachment Book
info@ ’ -net Select: All Unread None( '_: ompact| Disk usage: 3% \ 4 | Allow Sender | Messages 1 to 50 of
Folders ’ E'1| | Subject N’ | Sender Date > size
# YouFlixMovie : compliment, here is your movie ( American Assassin ), enjoy ! info@youflixmovie.com Today 06:35 ‘
# Regale Viajes y experiencias a sus clientes para aumentar las ventas de su empresa antonio@benosinternet.es Today 06:22
# *“*SPAM*™* Urgent order for Tender Mariette Deyzel Today 03:12 10
# NAB-NY KMonitor Booth-N137 Wednesday October 18th - Thursday October 19th David Hartmann Tue 19:43 ¢
134 - # Are you ready for disruptive technology? FleetComm 2017 Tue 14:40
£3 COMPLETED * Your October 2017 Digital Edition of TV Technology is Here TV Technology Tue 11:33
3 Junk E-mail # Conviértete en un Cientifico de Datos: Data mining, big data... raquel@maximaformacion.es || Tue 04:11
23 Rachel - # did you sign up yet? Chardia Christophe Mon 15:54
= L e maes, T AL . . 1
I-‘-=.f' Subject Your October 2017 Digital Edition of TV Technology is Here

Sender TV Technology &%
Recipient(s) D K &*

@ @ | Show Headers |

EMal  Settings

Allow Sender

Spam Status: Oct 18th{}|

You have been protected
from

10

spam me|

If you see a message in the SPAM

folder that you determine is a mes-

sage you should have received in
your inbox, then you can click this
tab “Allow Sender” will allow future
emails from this email address to go
to your inbox.

Address Email
Book Options @ To protect yofr privacy, remote images are blocked in this message. Display images Always show images from digital@newbay.cfmvmail.com

Spam Calendar
Se?clngs

In This Issue: Drones Make Their Mark in
Hurricane Coverage

Fram a nawsa standnaint tha nast hwn manths will he
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Step 5—Block Sender & Deleting Messages

Please make sure you Logout of your
email account when you’re finished

Apps

PV P PP PR T - e . . . . .
S Seemre Ftsrfmeiretereytoeder = lask=lolipavigation bar, click delete. \ | ® O 0D G ® :

If you’re in your inbox and see a message that you think is
SPAM or JUNK, then you highlight the message and click
“Block Sender” to block all future emails form that sender.

To delete an individual email, first high-
light the message and then on the top

For quick ascess, place your bookmarks here on the bookmarks b M \ Other bookmarks

S
Gile  View Help { Logout V\ Filter: |AH\ v | Search: | v || Clear

@wb}@muséé(eg.

Check Mail Compose Reply Reply Al Forward Forward as | Delete Mark As Mare... Address
— Attachment Book
ccarthy@metconx.net Select, All lnread None Compact| Disk usage: 0% S ( Block Sender ) Messages 1to 4 of 4
“olders E“:I ‘ Subject ‘ Sender \ M Size
m # == Third Notice™==.MagicMail Email Upgrade - Scheduled for August 10th admin@metc.net Aug 09, 2017 4KE
| Drafts # ™ Second Notice "™ Magici Email Upgrade -- Scheduled for August 10th admin@metc.net Aug 08, 2017 4 KE
;[ Sent # MagicMail Email Upgrade -- Scheduled tv. - August 10th admin@metc.net Aug 07, 2017 3 KE
§ spam % - Email Upgrade Tips & Reminders [ info@wainutel.net Feb 02, 2017 46 Ki
¥ Trash To delete ALL messages in
your inbox, you can select all
and then the delete button.
5l " . . 4
o - Subject Email Upgrade Tips & Reminders i)
= L F +
E-Mail setings Sender info@walnutel net &
Date Feb 02, 2017
| ShowHeaders | | Block Sender |
bot
Address Email Dear Customers,
Book Options
vﬁ} [ =]
e ~| Yesterday we successfully completed the email conversion to our new Magic Mail program — if you come across any issues with your email. please call tech support for help with this at 888-784- .
g £ Ye d full leted th il Magic Mail it h 1. pl Il tech for hel h this at 838-784-7845
Sgam Calendar
Settings
fpam Status: Oct 23rd{} Here are some helpful tips and reminders;
You have been protected
from « Our login now requires your full email address instead of just the username. For example you would use info@walnutel.net instead of simply info as your username.
0 + You will no longer receive a SPAM digest each day. Any email deemed SPAM will go to a SPAM folder. Depending on how your devices are setup you may need to login to webmail to view these SPAM messages. Using webmail,
spam messages today you can "Allow Sender” to manage your sender white list. Messages will only remain in the SPAM folder for 14 days and then will be deleted so if these are important please remember to move them te another folder.
) Please check your new SPAM folder out!
+ You will also have a TRASH folder — Do not store messages in the TRASH folder — create a new folder if these are important messages you want saved. The messages in the TRASH folder will be automatically deleted after
30 days.
* There is a 500Mb storage limit on your email messages — if you go over this you need te clean up your mailbax, it is likely in the future we will enforce the size limits and charge extra if you exceed this.
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ps://mail.metc.net/tuxedo/?_task=mail&_action=show&_mbox=INBOX&._uid=4 0 friends online
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